
 

 

 
 

Job Description 
 

 
Post Title:    Theatre Technician  (with a bias towards lighting) 
 
Service:  Assembly Hall Theatre 
 
Grade:  E 
 
Responsible To:  Deputy Technical Manager 
 

 
Job Summary: To assist in the effective and efficient technical operations of the Assembly 

Hall Theatre. 
 

Main Duties to Include: 
 

 
1. To work under instruction from the Deputy Technical Manager and Technical Manager. 
 
2. Ensure that that current technical standard in the lighting department are met and maintained. 
 
3. Ensure that technical riders are in place and contact (where necessary) with visiting 

electricians has been made.  
 
4. Carry out pre-rigs to required standards and on time and to set-up, focus and operate lighting 

for live performances. 
 
5. To program the EOS family lighting desk for live performances, create lighting states and cues 

which incorporate the venues intelligent lighting fixtures.   
 
6. Patch and set up data, DMX and networks between the lighting desk, dimmers and other 

lighting fixtures and equipment. 
  
7. To clean and maintain all stage lighting equipment as well as clean and re-lamp all light 

fittings in the building and rig and programme moving lights. 
 
8. Get in’s, fit ups and get outs.  
 
9. Stage crew during shows. 
 
10. Act as duty stage manager when required. Leading technical fit ups and running technical 

crews and casual workers in absence of senior staff. 
 
11. General rigging, hemp, motor and counterweight flying 
 
12. Working at height 
 
13. Maintenance of rigging, flying and access equipment  
 
14. Assist in maintenance of lighting and audio equipment 
 
15. Basic operation of sound desks. 
 



 

 

16. Rigging of lighting and audio equipment 
 
17. Operate follow spots when required 
 
18. On designated events to act as lead point of contact for visiting companies 
 
19. To complete show check lists and reports 
 
20. Use Artifax in order to centralise all event related information.  
 
21. Carry out Health and Safety inspections 
 
22. Carry out fire alarm testing.  
 
23. Ensure that current technical standards in the theatre are met and up to date.  

 
24. When required assist in the setting of the auditorium and seating 

 
25. Assist with projects that help promote the theatre.  

 
26. Undertake building maintenance duties as required. 

 
27. When necessary unlock and open up theatre and lock up and secure theatre.  

 
28. To undertake training programmes as required by TWBC 

 
29. Proactively participate in the appraisal system and the setting and completing of personal 

objectives  
 

30. To ensure that all statutory and local authority conditions of licence, HASAW and fire 
regulations are properly adhered to at all times 

 
31. It is expected that these duties will be undertaken as a matter of course and with a minimum 

of supervision, along with a willingness to work un-social hours 
 

32. To be aware of and exercise personal and corporate responsibilities under the Health and 
Safety at Work Act and other related matters 
 

NB This job description is not intended to be an exhaustive list of all the tasks and 
responsibilities of the post.  In line with Service needs, some tasks may need to change 
and any changes will be made in consultation with the postholder. 
 


